LEARNING AGREEMENT FOR TRAINEESHIPS (UGOVOR O STRUCNOJ PRAKSI)
UPUTE ZA POPUNJAVANJE

Learning Agreement for Traineeships (za dugorocne i kratkoro¢ne prakse) popunjava se u word
dokumentu dostupnom na stranici natjecaja na koji se prijavili (Www.unios.hr).

Learning Agreement popunjava se na engleskom jeziku.
Learning Agreement popunjava student uz pomo¢ koordinatora na fakultetu.

Da bi dokument bio valjan, moraju ga potpisati tri osobe: student, koordinator na mati¢cnom fakultetu/odjelu
te koordinator, odnosno odgovorna osoba na prihvatnoj instituciji. Tek kada je potpisan, na temelju njega pravi
se ugovor za financiranje.

Popunjava se samo dio Before the Mobility. During the Mobility se popunjava samo ako u izvodenju prakse
dode do vecih promjena poput produzivanja trajanja prakse. After the Mobility popunjava prihvatna institucija
pred kraj mobilnosti kao dio zavrsne dokumentacije.

Detaljne upute za popunjavanje Learning Agreementa nalaze se na stranici: https://erasmus-
plus.ec.europa.eu/resources-and-tools/mobility-and-learning-agreements/learning-agreements/traineeships-
agreement-guidelines-kal31
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U gornjem desnom kutu na svakoj stranici dokumenta obavezno je navesti akademsku godinu u kojoj ¢e se mobilnost
odrzati. Na prvoj stranici piSu se osobni podaci studenta i razina obrazovanja (potrebno je pogledati predzadnju i zadnju
stranicu Learning Agreementa za ispravno tumacenje kodova prilikom upisivanja razine obrazovanja).

Podatke o mati¢nom sveucilistu potrebno je popuniti u kategoriji Beneficiary organisation, dok Sending institution ostaje
prazno. Pod Contact person potrebno je upisati podatke koordinatora koji potpisuje dokument. Aktualni popis koordinatora
na svim sastavnicama uvijek se nalazi na stranici natje¢aja, na zadnjoj stranici dokumenta Upute za studente.

Podatke o prihvatnoj instituciji potrebno je upisati pod Receiving institution, kontakt osoba je potpisnik dokumenta, a mentor
osoba koja ¢e nadgledati vas rad u prihvatnoj instituciji. Ako je rije¢ o istoj osobi, samo ponovite ime i prezime. Obavezno
je navesti to¢nu adresu prihvatne institucije, nije dovoljno samo zalijepiti link na mreZznu stranicu.

Before the mobility

Tabie A - Traineeship Progromme at the Receiving Organisation

Planned pericd of the physical component: from [day [optional}/month/year] e to [day [optional]/month/year] s
If applicable, planned period of the virtual compeonent: from [day (optional]fmonth/fyear] ... to day [optional]fmonthfyear] e
Traineeship title: .. Number of working hours per week: ...

Detailed programme of the traineeship including the virtual component, if applicable):

Traineeship in digital skills*%: Yas T No O

Knowledge, skills and competences to be acquired by the end of the traineeship [expected learning outcomes):

Monitoring plan:

Evaluation plan:

The level of language competence®® in [indicate here the main language of work] that the trainee already has or agrees to acguire by the start of the

mobility period is=41 (1 420 s O g2 o200 200  Wative speoker (1

U tablici A obavezno je upisati toéne datume boravka na mobilnosti i za fizicku i za virtualnu komponentu, ako je
primjenjivo.
Sve prakse moraju imati minimalno 30 radnih sati tjedno.

Ako tijekom prakse razvijate digitalne vjeStine (rad na racunalu i sl.) obavezno oznacite Traineeship in digital skills.

Obavezno je navesti i jezik i oznaciti razinu jezika koja je potrebna za odradivanje stru¢ne prakse.



Table B - 5ending lnstitution
FPlease use only one af the following three boxes: 12

1. The traineeszhip is embedded in the curriculum and upon satisfactory completion of the traineeship, the institution undertakes to:

" CT3 credi aquiv; J+3 _ i . . . .
Award ........ECTS credits (or equivalent] Give 3 grade based on:  Traineseship certificate O  Final report O interview [

Record the trainesship in the trainee’s Transcript of Records and Diploma Supplement (or equivalent].

1

|| Record the traineeship in the trainee’s Europass Mobility Document: Yes E Mo D ||

2. The traineeszhip is woluntary and, upon satisfactory completion of the traineeship, the institution undertakes to:

Awrard ECTS credits {or squivalent): Yas :‘ Mo |: fyes, please indicate the number of credits: ...

Give 3 grade: Yes O wed | If yes, please indicate if this will be based on: Traineeship certificate O Final report O interview [J

Record the traineeship in the trainee’s Transcript of Records: Yes O med
Record the traineeship in the trainee’s Diploma Supplement {or equivalent).

Record the traineeship in the trainee’s Europass Mobility Document: Yes O weO

[

. The treineeship is carried out by = recent graduate and, upon sstisfactory completion of the trainseship, the institution undertakes to:

Award ECTS credits for equivalent]: Yas :‘ o |: If yes, please indicate the number of credits: ...

Record the trainesship in the trainee’s Eurcpass Mobility Document (highly recommended): Yes O wed

U tablici B potrebno je oznaciti jednu od 3 ponudene vrste mobilnosti i popuniti samo jednu, druge dvije ostaju prazne.
Prva opcija odnosi se na prakse koje su dio studijskog programa i za koje ¢e se prilikom povratka dodijeliti ECTS bodowi.
U tom slucaju ocjena se dodjeljuje na temelju potvrde o praksi (Traineeship certificate).

Druga opcija odnosi se na dobrovoljnu praksu koja se odraduje dok je student u statusu studenta, ali koja nije dio studijskog

programa, odnosno, nije obvezna. Tu je potrebno oznaciti da ¢e se praksa upisati u prijepis ocjena, ali se nece izdati Europass
Mobility Document.

Treca opcija odnosi se na prakse koje odraduju osobe koje su nedavno diplomirale. Ovdje je isto potrebno oznaditi da
sveuciliste nece izdati Europass Mobility Document.

Accident insurance for the trainee

The benseficiary arganization will provids an accident insurance to the trainee
[if not provided by the Receiving Organisation):

- accidents during travels made for work purposes:  Yes O we
vas [ ne [

The accident insurance covers:

- accidents on the way to work and back from work:  Yes O w0

The beneficiary arganisation will provide a lizbility insurance to the trainee (if not provided by the Receiving Organisation): Yas E Mo :‘

Sveuciliste studentu ne pruza osiguranja tijekom mobilnosti tako da je ovdje potrebno sve kuéice oznaciti s ne.



Tabie C - Receiving Organisation

The Receiving Organisation will provide financizl support to the trainee for the trainesship: Yes Owne If yes, amount (EURfmanth}. ...

The Receiving Organisation will provide = contribution in kind to the trainee for the trainesship: Yes |:| Mo D
If yes, please spacify: ..

The Receiving Organisation will provide 2n accident insurance te the trainee [if not The accident insurance covers:

provided by the beneficiary crganisztion): Yes OweO - accidents during travels made for work purposes: Yes O w0

- accidents on the way to work and back from work: Yes O w0
The Receiving Organisation will provide = liability insurance to the traines (if not provided by the bensficiary organisation):
Yes D Mo |:|

The Receiving Organisation will provide appropriate support and equipment to the trainee.

Upon completion of the traineeship, the Receiving Organisation undertakes to issue a traineeship certificate within & wesks after the end of the traineeship.

Tablicu C popunjava prihvatna inozemna institucija ili student u dogovoru s prihvathom inozemnom institucijom.

By signing thiz document, the trainee, the beneficiary organisstion, the receiving organisation [and the sending institution, if diffzrent from the beneficiary
arganisation] confirm that they approve the learning agreement and that they will comply with zll the arrangements agreed by all parties. Tha trainee and receiving
organisztion will communicate to the sending institution [and beneficiary crganisstion, if different from the sending institution] z2ny preblem or changes regarding the
trzineeship pericd. The sending institution [and the beneficiary organisation, if different from the sending institution] and the traines should slso commit to what is
set out in the Erasmus+ grant agreemant. The sending institution [and the receiving institution [if the receiving organisation is a higher education institution]
undertake[s] to respect zll the principles of the Erasmus Charter for Higher Education relating to trainesships.

‘Commitment Mame Email Position Date Signature
Traines

Troinee

Responsible person®® st the beneficiary
arganisation

[Responsible person*® at the sending institution,
if different from the beneficiary organisation]

Supervisor-® at the receiving organisation

Nakon §to student potpise Learning Agreement, Salje ga dalje koordinatorima na potpis. Dokument se na potpisivanje Salje
mailom. Potpisnici mogu staviti svoj elektronicki potpis ili skenirani potpis, a mogu i potpisati rukom, nakon ¢ega dokument
skeniraju i $alju dalje. Dokument je vaZeci tek kada ima sva tri potpisa (trainee, reponsible person at the beneficiary
organisation i responsible person at the receiving organisation).



